
MEMORANDUM

To:
Institutional Effectiveness Contacts


Senior Institutions

From:
Mike Raley
Date:
March 15, 2004
Institutional Effectiveness Reporting - Achievement of Students Transferring from Two to Four Year Institutions

The attached “Transfer Tables-2004” Excel file contains the data sheets necessary for reporting on the achievements of transfer students. The data sheets must be completed and forwarded by June 1, 2004 to Dr. Bob Mellon at the State Technical System offices, Dr. David Hunter at USC Regional Campuses, and Dr. Mike Raley at the CHE. E-mail and physical addresses are in the worksheet titled “Directions for Submissions,” in the “Transfer Tables-2004” file. Electronic transmittal of the data is preferred. This data will assist the two-year campuses in their assessment efforts in the area of transfer and in fulfilling requirements for IE reporting in 2004. 

You will note that the format of the tables is the same as in 2002.  Please remember that the G.P.A. recorded on “Report 2” should only be that from the Fall 2003 semester.  This should NOT be a cumulative G.P.A.  All cells should be filled in. Please note that the “senior institution native students” category is driven by a specific cohort group that includes those students who started as first-time freshmen at your institution.  

The tables are in Excel and should transmit fairly easily.  The margins are set to .5 for right and left and .75 for top and bottom.  There are three separate worksheets in the Excel file titled “Directions for Submissions”, “Report 1”, and “Report 2”. Calculated cells have been provided with the proper formula.  For your convenience, the “Report 2” worksheet is reproduced several times. Data for each two-year institution transferring students to you should be on a separate worksheet.  

We will post the attached tables to our website and encourage you to check the Institutional Effectiveness page for updates and revisions.  The address is: 
 
http://www.che.sc.gov/academicaffairs/IE/IEReporting-2004/2004_ie_index.htm


We appreciate your cooperation in this process with the transfer information.  Please contact me at 803-737-3921, mraley@che.sc.gov, if you have any questions about this material.


