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M E M O R A N D U M

TO:
District Superintendents and Guidance Coordinators

High School Principals, Headmasters, and Directors of Guidance at Public and 

Private South Carolina High Schools



Presidents, South Carolina Home School Associations



Directors of Enrollment Management, Financial Aid and Admissions at Eligible 

Public and Independent Institutions


FROM:
John Smalls, Interim Executive Director



South Carolina Commission on Higher Education



Inez M. Tenenbaum, State Superintendent of Education



South Carolina Department of Education

RE:

High School Transcript Formatting Requirements for State Scholarship Eligibility

As per the correspondence sent on April 8, 2002, this is the last year that high schools may use a grading system based on either the approved policies or the uniform grading scale (UGS).  Next year, all high schools must report the UGS for their students to be considered for state scholarships.

As of the 2000–01 academic year, the UGS was implemented for all ninth-grade students enrolled in South Carolina public high schools.  However, until the graduating class of 2004, local school districts, private high schools, and home schools have the option of phasing in the new policy for upper classmen.

Graduating Class of 2003: During this transitional phase, all official transcripts should indicate the cumulative grade point, class rank, and the scale on which these were calculated (i.e., the “old scale” or the UGS).  Reported grade point calculations and class ranks must be computed on ONE system for each student, not a combination of “old” and “new” scales.  For example, a high
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school cannot report the UGS grade point ratio (GPR) and then report the rank using the approved policy for ranking prior to the 2000–01 school year.  If both scales are reported on the transcript per the approved policy, the institution may use the grading system that would be to the student’s advantage.  However, only ONE system can be used for each student.  Please note that grading calculations must be reported with two decimal places and cannot be rounded up in order to meet the minimum requirement.

The official transcript must identify each student’s rank in class and class size (e.g., class rank is 1 of 173).  Please note that rank calculations must be reported with two decimal places and cannot be rounded up in order to meet the minimum requirement.  You should also be aware that, under the UGS policy, all courses carrying Carnegie units (including units earned at the middle/junior high school) must be used in figuring GPR and class rank.  All diploma candidates should be included in the rank computation.  Also, institutions cannot accept any information that has been handwritten or a “list” of eligible students provided by the high school.

Graduating Classes of 2004 and Thereafter:  Scholarship eligibility will be determined by the student’s achievement on the UGS only.  No other grading system or policy will allow the student the opportunity to qualify for a state scholarship.  The official transcript should continue to indicate that the calculations are on the UGS.

Since many private high schools and home schools may not have the capability to print the UGS on their current transcript, it is permissible for you to attach an official (high school letterhead and seal) document to the transcript identifying the UGS and the courses used to calculate the GPR and class rank.  For detailed information on the UGS policy, please visit the State Department of Education’s Web site at <http://www.myscschools.com/offices/cso/ugp/>.

In order for home school students to be eligible for state scholarships, students must provide official rank verification from either the approved home school association or the high school the student would have attended if he or she had not home schooled.  A current listing of home school associations is available at <http://www.myscschools.com/offices/sq/homesch.htm>.

In order for students who are South Carolina residents but are attending high school out-of-state to be eligible for state scholarships, students must provide official rank verification from the high school the student would have attended if he or she had not chosen to attend out-of-state.

We thank you for your patience and assistance in implementing the UGS.  If you should have any questions about the UGS, please contact Sandra Lindsay, Deputy Superintendent for Curriculum Services and Assessment, State Department of Education, at 803-734-8396.  For questions regarding state scholarship eligibility, please contact Bichevia Green, LIFE Scholarship Coordinator, or Sherry Hubbard, Palmetto Fellows Scholarship Coordinator, at the Commission on Higher Education at 803-737-2260.  You may also access our Web site at <http://www.che.sc.gov>. 

cc:
Sandra Lindsay, Ed.D., State Department of Education


Carolyn Donges, State Department of Education


Jim Byrd, South Carolina Independent Colleges and Universities Association



