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MEMORANDUM 
      
TO:     Chair Terrye Seckinger, and Members, Committee on Academic Affairs and Licensing 
 
FROM:       John Lane, DMA, Director of Academic Affairs  

 
 

Revisions to the Policies and Procedures for New Academic Programs, Program Modifications, 
Program Notifications, Program Terminations, and New Centers for SC Public Colleges and Universities 

Regarding the Approval of Programs Offered by the Technical Colleges 
 
 
From fall 2015 to spring 2016, Commission members and staff met with legislators and other stakeholders 
to clarify CHE statutory authority. During these meetings, questions arose about the approval of specific 
degree programs offered by the technical colleges, particularly those programs that are occupational and 
not designed for transfer to a four-year college or university., As a result, CHE staff met with officials from 
the State Technical College System Office and reviewed existing CHE policy documents including: 1) the 
Commission’s Policies and Procedures for New Academic Programs, Program Modifications, Program 
Notifications, Program Terminations, and New Centers for SC Public Colleges and Universities and 2) the 
Agreement between the Commission and the SC State Board for Technical and Comprehensive Education 
(SBTCE) signed on May 15, 2015.  Staff further worked with the System office to propose the enclosed 
revisions to the Policies and Procedures to address the concerns and maintain the approval process within 
current statutory provisions. 
 
The proposed revisions to the CHE Policies and Procedures result from collaborations between 
Commission staff and Technical College System staff, and allow for the Commission and SBTCE to 
determine whether a new program proposed by a technical college is an occupational, nontransferable 
program, and provides means by which SBCTE could consider the program while maintaining CHE 
authority for program approval. If approved by the SBTCE, the Commission members will be notified of 
this review and approval as an information item on the agenda of the next scheduled Commission 
meeting. Programs that do not meet the definition of an occupational program or that have potential for 
transfer to a four-year degree program will follow the Commission’s standard program approval process. 
The revised Policies and Procedures also state that both Commission and SC Technical College System staff 
will define what constitutes an occupational program. The revisions to the Policies and Procedures address 
the process established by the Agreement between the Commission and the SBTCE by sustaining the 
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timely review of proposed programs and by adhering to the approval process identified in the Agreement 
for applicable associate degree programs that are new to the SBTCE Program Inventory and that are not 
college-parallel programs. 
 
Recommendation 
 
The Academic Affairs staff recommends that the Committee on Academic Affairs and Licensing approve 
the revisions to the Policies and Procedures for New Academic Programs, Program Modifications, Program 
Notifications, Program Terminations, and New Centers for SC Public Colleges and Universities regarding 
the approval of occupational associate degree programs offered by the technical colleges. 
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Attachment I: Current Policy Section Regarding  
Technical College Program Proposal Approval 

C. Policy for Program Proposals Submitted by Colleges in the South Carolina Technical 
College System 
 
New program proposals submitted by colleges in the South Carolina Technical College System 
(SCTCS) must first be evaluated by the SCTCS System Office. 
 

1. Programs that are new to the SCTCS must adhere to the Commission’s program 
approval process. 

 
2.1 Programs that are already offered by one or more institutions within the SCTCS but are 

new to the proposing institution will be evaluated by SCTCS System Office staff to 
determine: 

i. if the proposed program is substantially the same as the existing program and 
conforms to the SCTCS template for that program; 

ii. if the proposed program meets applicable accreditation requirements; 
iii. if the proposing institution has the capacity to support the program; and 
iv. if there is sufficient demand for the program. 

 
2.2 If SCTCS System Office staff determine that the previously stated conditions are met, 

they will so certify to the Commission. The SCTCS System Office staff certification must 
include a brief program description and request for inclusion in the Commission’s 
Inventory of Approved Programs.   

 
2.3 Commission staff will review the SCTCS System Office request to determine if there are 

substantive questions that remain unanswered. 
 

a) If there are no substantive questions, Commission staff will notify SCTCS System 
Office staff and the proposing institution that the program has been added to the 
Inventory. 

 
b) If there are substantive questions, Commission staff will transmit them in writing 

in a timely manner to SCTCS staff for review and written response. When the 
questions are addressed satisfactorily, Commission staff will notify the proposing 
institution and SCTCS System Office staff that the program has been added to 
the Inventory. 

 
2.4 In the event that substantive questions remain unanswered, the SCTCS System Office 

staff will have the option to either: 
i. withdraw the program from consideration;  
ii. defer consideration of the program until the questions can be answered and the 

program resubmitted; or  
iii. request that the program proposal be submitted for consideration under the 

Commission’s program approval process. 
 

3. Diploma and certificate programs offered by the state's technical colleges which require 
fewer than two years to complete do not require Commission approval.  

 
4. Programs approved for delivery by the technical colleges do not require approval for 

delivery at additional sites within the institution’s Commission-approved service area. 
Programs offered outside the service area must comply with Commission policies for 
approval of off-site programs. 
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C. Policy for Program Proposals Submitted by Colleges in the South Carolina Technical 
College System 
 
New program proposals submitted by colleges in the South Carolina Technical College System 
(SCTCS) must first be evaluated by the SCTCS System Officestaff. 
 

1. Programs that are new to the SCTCS and are designed for transfer to a four-year 
institution must adhere to the Commission’s program approval process. 
 

2. 2.1 ProgramsFor programs that are new to the SCTCS and proposed as occupational, 
nontransferable (i.e., not college parallel) programs: 
 

a. The program will be evaluated by Commission staff and the Advisory Committee 
on Academic Programs (ACAP), via electronic review to guarantee a timely 
response, to determine: 

i. if the proposed program is an occupational program as defined by 
Commission and SCTCS staff; or 

ii. if there is potential for transfer to a four-year degree program (i.e., 
potential for a pathway to or articulation agreement with a four-year 
degree program); and 

iii. if there are any substantive questions.  
b. If Commission staff and ACAP concur with SCTCS that the program is an 

occupational program that is not designed for transfer: 
i. Commission staff will notify the SCTCS staff that the program is to be 

considered by the SC State Board for Technical and Comprehensive 
Education. Commission staff will also transmit any substantive questions 
in writing to SCTCS staff.  

ii. Commission staff will include an information item on the agenda of the 
next scheduled Commission meeting stating that a new program has 
been reviewed by staff and ACAP, has been determined to qualify for 
approval as an occupational, nontransferable program, and is pending 
approval by the SC State Board for Technical and Comprehensive 
Education.  

iii. If the program if approved by the SC State Board for Technical and 
Comprehensive Education, the SCTCS staff will send a request for 
inclusion in the Commission’s Inventory of Approved Programs. 
Commission staff will notify SCTCS staff and the proposing institution that 
the program has been added to the Inventory. 

c. If Commission staff determine that the program does not meet the definition of an 
occupational program or there is potential for transfer to a four-year degree 
program, the technical college must adhere to the Commission’s standard 
program approval process. 

i. If requested by the technical college, Commission staff will establish an 
approval process schedule that guarantees a timely response to business 
and industry needs.  
 

3. For programs that are already offered by one or more institutions within the SCTCS but 
are new to the proposing institution will be evaluated by SCTCS System Office staff to 
determine: 

a. The program will be evaluated by SCTCS staff to determine: 
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i. if the proposed program is substantially the same as the existing program 
and conforms to the SCTCS template for that program; 

ii. if the proposed program meets applicable accreditation requirements; 
iii. if the proposing institution has the capacity to support the program; and 
iv. if there is sufficient demand for the program. 

 
b. 2.2 If SCTCS System Office staff determine that the previously stated conditions 

are met, they will so certify to the Commission. The SCTCS System Office staff 
certification must include a brief program description and request for inclusion in 
the Commission’s Inventory of Approved Programs.   

 
c. 2.3 Commission staff will review the SCTCS System Office request to determine 

if there are substantive questions that remain unanswered. 
 

a)i. If there are no substantive questions, Commission staff will notify SCTCS 
System Office staff and the proposing institution that the program has 
been added to the Inventory. 

 
b)ii. If there are substantive questions, Commission staff will transmit them in 

writing in a timely manner to SCTCS staff for review and written 
response. When the questions are addressed satisfactorily, Commission 
staff will notify the proposing institution and SCTCS System Office staff 
that the program has been added to the Inventory. 

 
d. 2.4 In the event that substantive questions remain unanswered, the SCTCS 

System Office staff will have the option to either: 
a)i. withdraw the program from consideration;  
b)ii. defer consideration of the program until the questions can be answered 

and the program resubmitted; or  
c)iii. request that the program proposal be submitted for consideration under 

the Commission’s program approval process. 
 

3.4. Diploma and certificate programs offered by the state's technical colleges which 
require fewer than two years to complete do not require Commission approval.  

 
5. Programs approved for delivery by the technical colleges do not require approval for 

delivery at additional sites within the institution’s Commission-approved service area. 
Programs offered outside the service area must comply with Commission policies for 
approval of off-site programs. 

 

4.  



Attachment III: Revised Policy 
 

C. Policy for Program Proposals Submitted by Colleges in the South Carolina Technical 
College System 
 
New program proposals submitted by colleges in the South Carolina Technical College System 
(SCTCS) must first be evaluated by the SCTCS staff. 
 

1. Programs that are new to the SCTCS and are designed for transfer to a four-year 
institution must adhere to the Commission’s program approval process. 
 

2. For programs that are new to the SCTCS and proposed as occupational, 
nontransferable (i.e., not college parallel) programs: 

a. The program will be evaluated by Commission staff and the Advisory Committee 
on Academic Programs (ACAP), via electronic review to guarantee a timely 
response, to determine: 

i. if the proposed program is an occupational program as defined by 
Commission and SCTCS staff; or 

ii. if there is potential for transfer to a four-year degree program (i.e., 
potential for a pathway to or articulation agreement with a four-year 
degree program); and 

iii. if there are any substantive questions.  
b. If Commission staff and ACAP concur with SCTCS that the program is an 

occupational program that is not designed for transfer: 
i. Commission staff will notify the SCTCS staff that the program is to be 

considered by the SC State Board for Technical and Comprehensive 
Education. Commission staff will also transmit any substantive questions 
in writing to SCTCS staff.  

ii. Commission staff will include an information item on the agenda of the 
next scheduled Commission meeting stating that a new program has 
been reviewed by staff and ACAP, has been determined to qualify for 
approval as an occupational, nontransferable program, and is pending 
approval by the SC State Board for Technical and Comprehensive 
Education.  

iii. If the program if approved by the SC State Board for Technical and 
Comprehensive Education, the SCTCS staff will send a request for 
inclusion in the Commission’s Inventory of Approved Programs. 
Commission staff will notify SCTCS staff and the proposing institution that 
the program has been added to the Inventory. 

c. If Commission staff determine that the program does not meet the definition of an 
occupational program or there is potential for transfer to a four-year degree 
program, the technical college must adhere to the Commission’s standard 
program approval process. 

i. If requested by the technical college, Commission staff will establish an 
approval process schedule that guarantees a timely response to business 
and industry needs.  
 

3. For programs that are already offered by one or more institutions within the SCTCS but 
are new to the proposing institution: 

a. The program will be evaluated by SCTCS staff to determine: 
i. if the proposed program is substantially the same as the existing program 

and conforms to the SCTCS template for that program; 
ii. if the proposed program meets applicable accreditation requirements; 
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iii. if the proposing institution has the capacity to support the program; and 
iv. if there is sufficient demand for the program. 

b. If SCTCS staff determine that the previously stated conditions are met, they will 
so certify to the Commission. The SCTCS staff certification must include a brief 
program description and request for inclusion in the Commission’s Inventory of 
Approved Programs.   

c. Commission staff will review the SCTCS request to determine if there are 
substantive questions that remain unanswered. 

i. If there are no substantive questions, Commission staff will notify SCTCS 
staff and the proposing institution that the program has been added to the 
Inventory. 

ii. If there are substantive questions, Commission staff will transmit them in 
writing in a timely manner to SCTCS staff for review and written 
response. When the questions are addressed satisfactorily, Commission 
staff will notify the proposing institution and SCTCS staff that the program 
has been added to the Inventory. 

d. In the event that substantive questions remain unanswered, the SCTCS staff will 
have the option to either: 

i. withdraw the program from consideration;  
ii. defer consideration of the program until the questions can be answered 

and the program resubmitted; or  
iii. request that the program proposal be submitted for consideration under 

the Commission’s program approval process. 
 

4. Diploma and certificate programs offered by the state's technical colleges which require 
fewer than two years to complete do not require Commission approval.  

 
5. Programs approved for delivery by the technical colleges do not require approval for 

delivery at additional sites within the institution’s Commission-approved service area. 
Programs offered outside the service area must comply with Commission policies for 
approval of off-site programs. 
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