Year 2004 IE Reporting Requirements

Section 59-101-350 of the South Carolina Code of Laws, 1976, as amended, requires that the Commission on Higher Education submit an annual report to the Governor and to the General Assembly with information on the public four- and two-year institutions in this state “so as to easily compare with peer institutions in South Carolina.” Some of the required information is narrative information that describes an institution’s overall efforts to improve in a variety of educational areas and other requirements are quantitative data, displayed in table format.

All institutions will submit an annual report on the assessment of their institutional effectiveness no later than August 1st of this year.  Some of this information will be in table form, while other elements will be reported in summary form with a copy of the summary report being placed on the institution’s home page by August 1st.  Each institution will send the Commission a copy of all materials including those placed on the home page as well as the URL address for the posted material.  The institution should send this material via electronic mail and only send a hard copy if electronic mail is not available for transmission purposes.

When possible, the Commission has tried to alleviate reporting requirements of the institutions by using previously-reported information.  In these instances, the institution will have an opportunity to proof the information used before the publication of the January 2005 report to the Legislature.  

Institutional Summary Reports

An institution’s summary report constitutes the narrative information of the Institutional Effectiveness reports that describes an institution’s efforts to improve.  An institution should focus its summary report on the outcomes of its assessment efforts - that is, changes made to improve or maintain the quality of the institution. Description of the process by which the changes were made, (e.g., faculty discussion, choice of assessment methods used, committee and policy review processes, etc.) should be kept at a minimum in the summary report. The summary should begin with a list of the components being reported on in the summary for this year.  

In 2003, the institutions used for the first time a common schedule of summary reports. According to this schedule, in 2004 all public institutions of higher education in South Carolina will report on Majors and Concentrations, Academic Advising Programs, and the Success of Transfer Students. 
For the component being summarized, the institution should identify the component, give a sentence or two about the assessment of the component including the measurements and findings used, and for the remainder of the summary describe how the findings were used to improve the component.  The summary should center on results of assessment and changes made or not made due to assessment.  The summary report should be kept to a minimum of eight to ten pages.

Based on the institution’s scheduled reporting component(s) for 2003, elements of the following institutional effectiveness topics will be included in the summary reports and submitted to the Commission for reporting to the General Assembly and posted on the institution’s web site:

· Academic Advising – Each institution will evaluate and report on its academic advising procedures, policies and common practices, to include an overview of student satisfaction survey results and any actions taken as a result thereof.

· Majors/Concentrations – Each institution will assess designated discipline-based programs leading to undergraduate degree majors or concentrations.  This may include – but is not limited to – student command of the basic knowledge of the discipline.  In 1995, this evaluation process was changed to coincide with the Commission on Higher Education’s review of existing programs in order to avoid unnecessary duplication in the evaluation and review of the academic major. The hiatus in CHE performance reviews as a result of budget reductions does not eliminate the need for summary reports in these areas. In addition to those programs being reviewed as a part of the program evaluations cycle, institutions will prepare interim reports on selected other programs.  
Disciplines to be Included in the 2003 IE Report under Majors/Concentrations:

(per Academic Affairs Program Review Cycle – http://www.che.sc.gov/academic/matrix.htm) 

Full-Reports:  The Academic Affairs Program Review Cycle does not extend into the current year. Institutions are encouraged to report on programs coming up for either SACS or discipline-related accreditation visits. 

Interim Reports:  Interim reports that focus solely on assessment and institutional effectiveness will need to be submitted to your office the programs listed in the 1999-2000 program review cycle as listed in the Academic Affairs Program Review Cycle (link above). 
Technical colleges will report on the Majors/Concentrations according to their internal review plan.

· Success of Transfer Students – Every other year, the two-year public institutions in the state are required to report on the success of their students who have transferred to a public four-year institution in the state. In order to facilitate this, the state’s four-year institutions are required to report to the two-year institutions detailed information about the performance of these transfer students. The reporting instructions and forms were transmitted to the four-year institutions on April 8, 2004. Data is due to the two-year institutions by June 1, 2004.
Data Tables

Elements to be reported by each institution in table form are included with this set of instructions and should be returned to the Commission on Higher Education by August 1st.  Those tables include:

· Programs Eligible for Accreditation and Programs Accredited

· Courses Taught by Faculty


The Commission will use previously reported CHEMIS data for this table

· Success of Students in Developmental Courses

· Student Involvement in Sponsored Research

· Results of Professional Examinations (Please note that reports are not being required on the professional examinations previously listed in the “Additional Examinations” tables.)
CHEMIS and Performance Funding Data

The Commission will provide data on additional elements either as a result of data collected during the performance funding process or via the CHEMIS data reporting system.  These tables will provide comparative data by sector and will be prepared by Commission staff.
.

