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PROGRAM MODIFICATION PROPOSAL FORM 
 
Name of Institution: College of Charleston 
 
Briefly state the nature of the proposed modification (e.g., adding a new concentration, extending the program to a 
new site, curriculum change, etc.): College of Charleston is seeking to add a new concentration in Legal Studies to 
the Bachelor of Professional Studies program.  
 
Current Name of Program (include degree designation and all concentrations, options, and tracks):  
Bachelor of Professional Studies with concentrations in Applied Communication, Healthcare and Medical Services 
Management, Hospitality Operations Management, Organizational Leadership and Management and Project 
Management 
 
Proposed Name of Program (include degree designation and all concentrations, options, and tracks):  

Bachelor of Professional Studies with concentrations in Applied Communication, Healthcare and Medical Services 
Management, Hospitality Operations Management, Legal Studies, Organizational Leadership and Management and 
Project Management 
 
Program Designation:  

 Associate’s Degree          Master’s Degree  

 Bachelor’s Degree: 4 Year           Specialist  

 Bachelor’s Degree: 5 Year          Doctoral Degree: Research/Scholarship (e.g., Ph.D. and DMA) 

 Doctoral Degree: Professional Practice (e.g., Ed.D., D.N.P., J.D., Pharm.D., and M.D.) 

 
Does the program currently qualify for supplemental Palmetto Fellows and LIFE Scholarship awards? 

 Yes 

 No 

 
If No, should the program be considered for supplemental Palmetto Fellows and LIFE Scholarship awards? 

 Yes 

 No 

 
Proposed Date of Implementation:  Fall 2020 
 
CIP Code: 30.9999 
 
Current delivery site(s) and modes: College of Charleston North Campus; Traditional/Face‐to‐Face 
Bachelor of Professional Studies courses are delivered in traditional face‐to‐face classroom settings or face‐to‐face 
with two‐way live video streaming. The latter has been designated Live Online. The setting is nonetheless face‐to‐
face. 
 
Proposed delivery site(s) and modes: College of Charleston North Campus; Traditional/Face‐to‐Face and Live Online 
face‐to‐face 
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Program Contact Information (name, title, telephone number, and email address):  
Godfrey Gibbison 
Dean, School of Professional Studies 
Phone: 843-953-3596 
Email: gibbisonga@cofc.edu 
 
 

 
 
 

Background Information 
 
Provide a detailed description of the proposed modification, including target audience, centrality to institutional 
mission, and relation to strategic plan.  
The College of Charleston proposes the addition of a new concentration in Legal Studies to the Bachelor of 
Professional Studies program. The target audience for this concentration is students who have complete an 
associate’s degree in Paralegal Studies in an American Bar Association (ABA) approved program in South Carolina.  
 
This program is consistent with the College's mission of providing high quality undergraduate education to citizens of 
the Lowcountry, South Carolina and the Southeast. This program addresses a critical gap in the education continuum 
by providing a pathway to a bachelor’s degree for students who need to improve their access and advancement within 
their intended profession. By grounding this program in the Bachelor of Professional Studies, the College of 
Charleston’s degree completion program, students will acquire cross-cutting 21st century core competencies including 
advanced written and oral communication, critical thinking, creativity and innovation, ethical reasoning and global 
understanding and awareness, all of which are core requirements of the program.  
 
The College’s strategic plan explicitly calls for the development of academic programs at the North Campus that 
serves the needs of returning adult learners. The strategic plan further mandates that North Campus programs be 
community focused and in collaboration with the technical colleges. This program was developed with participation 
and input from the legal community and in collaboration with faculty at Trident Technical College. It was developed 
intentionally to be complementary to the Paralegal Studies curriculum offered by technical colleges in South Carolina 
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Assessment of Need 
 
Provide an assessment of the need for the program modification for the institution, the state, the region, and 
beyond, if applicable.  
 
There is strong and robust demand for paralegals in South Carolina. Available data (from Burning Glass 
Technologies) indicate there were over 400 postings for paralegals and legal assistants state-wide between January 1 
and December 31, 2017. These job postings were concentrated in the Colombia (92), Charleston-North Charleston 
(112) and Greenville (95) MSAs. According to the Bureau of Labor Statistics, over 5300 paralegals and legal 
assistants are employed in the State of South Carolina. In fact, in May 2015 South Carolina was among the top seven 
states with the highest concentration of jobs for this occupation. Hilton Head-Bluffton and Colombia are consistently 
among the metropolitan areas with the highest concentration of employment per 1000 jobs. The vast majority of job 
openings for paralegals are within law firms. However, job opportunities are also available in public administration, 
finance and insurance and real estate. Among job postings that list the required degree level, a baccalaureate degree 
is required or preferred by a wide margin. Nearly 90 percent of job postings in Charleston and over 80 percent of 
posting in Colombia require or prefer a bachelor’s degree. This trend appears to have emerged and intensified over 
the last decade and appears to a national trend.  
 
Education & Experience State-wide Job Postings for Paralegals in South Carolina 

 
Source: Burning Glass Technologies.  
 
This concentration was created after a lengthy period of consultation and careful study. Paralegal Studies faculty at 
Trident Technical College made initial contact with School of Professional Studies in March 2016. Trident Tech faculty 
noticed a trend had emerged whereby medium size and large law firms are increasingly requiring that candidates for 
positions as paralegal have a bachelor’s degree. Following these conversations, the Dean of Professional Studies 
arranged in-person interviews with over 20 attorneys in the Charleston metro region and in Columbia. The main 
purpose of these interviews was to ascertain a) whether attorneys were indeed interested in hiring individuals who 
hold bachelor’s degrees as paralegals and b) if (a) is true, what is responsible for this trend? Attorneys explained that 
the needs of law firms have changed.  Law firms now want their paralegal to be an independently functioning 
individual who can think critically, communicate well with colleagues and with clients, can write well, are highly skilled 
in legal research and can lead and manage. According to attorneys their experience is that employees who have a 
bachelor’s degree have much higher skill sets in the dimensions mentioned (communication, critical thinking, research 
and management) than employees who have associate degrees. A few attorneys went as far as saying the precise 
discipline of the applicant is irrelevant, applicants are preferred as long as they have earned a bachelor’s degree.   
 
There are differing explanations for this emerging trend. One attorney theorized that during the Great Recession law 
firms experienced the difference between employees who hold an associate’s and those who hold a bachelor’s 
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degrees. Many individuals who completed a four-year college degree during the recession had difficulty finding 
employment, and many of them entered fields that were not traditional for college graduates. Law firms nationwide 
experienced the higher quality output of employees who hold four-year college degrees, which resulted in changes in 
expectations and requirements in the profession. This article, published by the American Bar Association in 2014 
https://www.americanbar.org/publications/law_practice_magazine/2014/january-february/the-changing-role-of-legal-
support-staff/, provides a further explanation rooted in the role that technology is playing in the legal profession. 
Technology has eliminated certain roles that used to exist in a law office, and ratcheted up the skills that paralegals 
need to have in many dimensions. All of these changes have shifted the advantage in hiring towards graduates of 4-
year degree programs.   
 
Whatever the explanation, the trend is widespread and real enough that is was recently noted by the Bureau of Labor 
Statistics. As the BLS notes, while an associate’s degree in paralegal studies is a common entry path into the 
paralegal profession, “many employers may prefer, or even require, applicants to have a bachelor’s degree.” The BLS 
points out that some employers may even hire college graduates who have no legal experience. The BLS 
Occupational Outlook Handbook can be found at this link: https://www.bls.gov/ooh/legal/paralegals-and-legal-
assistants.htm#tab-4.  
 
The table below bears out both the BLS findings and the trend expressed by Trident Tech faculty. It also seems to 
support the hypothesis of a partial shift somewhere around the period of the great recession. However, even as far 
back as 2002, around 40 percent of paralegals held bachelor’s degrees. Between 2008 and 2010 there is a noticeable 
spike in the percentage of paralegals who hold bachelor’s degrees, and the shift towards 50 percent remained fairly 
stable for a number of years. Meanwhile, there has been a noticeable decline in the percentage of paralegals who 
hold associates degrees or high school diplomas, and these declines have stayed remarkably stable, even in the tight 
labor market of recent years.  
 

 
Source: National Association of Legal Assistants (2016) 
 
This trend presents two potential obstacles for graduates with associate’s degrees.  First, there is the potential that 
they are outcompeted in the labor market by applicants who have completed bachelor’s degrees. Second, graduates 
who hold an associate’s degree in paralegal studies who wish to pursue higher education, for example earning a law 
degree, may find that the only paths open to them are prohibitively expensive, both in terms of time and money.  It 
should be clear that the intent of this program is simply to bridge a gap for those who desire to cross that bridge. This 
program opens up an efficient and cost-effective pathway for graduates of technical collages who want to go further.  
  
The BPS, by design, can provide such a mechanism. An ABA approved associate’s degree in Paralegal Studies is 
available at nine of the sixteen technical colleges in South Carolina. These programs include transferable courses, 
including English Composition, History, Public Speaking and American Government. The curriculum also typically 



 

 
College of Charleston, BPS, Program Modification, ACAP, 11/29/2018 – Page 5 

 

 

ACAP 
11/29/2018 
Agenda Item 6n 

includes 36 to 42 credit hours of law-related courses covering topics such as Torts, Introduction to Legal Research 
and Writing, Introduction to Civil Litigation and Introduction to Law and Ethics. These courses have already been 
evaluated for transfer to the College, allowing graduates who hold an Associates in Applied Science in Paralegal 
Studies to enter the College with junior standing. 
 
 
 
Transfer and Articulation 
Identify any special articulation agreements for the modified proposed program. Provide the articulation agreement 
or Memorandum of Agreement/Understanding.  
The College of Charleston has a signed MOU with Trident Technical College specifically related to the Bachelor of 
Professional Studies. A signed MOU is expected to be in place with the SC Technical College System by January 
2019.  
 

 
Description of the Program 

 
Projected Enrollment 

 Year 
  

Fall Headcount  Spring Headcount   Summer Headcount 

New   Total  New   Total  New   Total 

 1   5  45  8   72    5  30  

 2   10  90   12   108    6  36  

 3   12   108   15  135    7  42  

 4   15  135   15  135     7   42  

 5  18  162   18  162  9 54  

 
Explain how the enrollment projections were calculated.  
Currently there are 5,300 paralegals and legal assistants employed across South Carolina according to the Bureau of 
Labor Statistics. In addition, the Technical College System produces 150 graduates per year on average. We have 
taken a conservative approach in estimating enrollment since it takes time for information about new program 
offerings to diffuse, and additional time and planning for working students to enroll. We anticipate between 15 and 20 
students in steady state, which is informed by experience with the Bachelor of Professional Studies over the last five 
years. Summer enrollment headcounts is estimated at approximately 50 percent of spring semester enrollment. This 
is also based on the behavior of Professional Studies students over the past five years. Approximately 50 percent of 
B.P.S. students enroll in summer courses, and they take 6 credit hours on average.  
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Curriculum 
 

Attach a curriculum sheet identifying the courses required for the program. 
 

Curriculum Changes 
Courses Eliminated from 

Program 
Courses Added to Program  Core Courses Modified 

  LGST 301 Advance Legal Research and Writing   

  LGST 306 Personal Injury, Pleading and Practice   

  LGST 307 Workers Compensation Law   

  LGST 308 Social Security Law  

  LGST 309 Immigration Law  

  LGST 390 Law Office Administration  

  LGST 444 Legal Studies Internship  

 
New Courses 
List and provide course descriptions for new courses. 
 
LGST 301: Advanced Legal Research and Writing 
This course is designed for students with a background in legal research and writing who want to enhance and develop 
their research and writing skills.  The course requires a basic understanding of legal research and terminology, as well 
as the U.S. judicial system and rules of procedure. Students will build upon their core skills. This course provides 
instruction, as well as practice, on computer-assisted legal research, including formulating on-line search queries as 
timesaving devices, and legal writing techniques, including effective oral and written communication. 
 
LGST 306: Personal Injury, Pleading and Practice 
This course is designed to provide students with the opportunity to further develop skills and knowledge learned in 
Torts by examining advanced principles and concepts in the Personal Injury practice.  It will combine theory with 
practical applications to include drafting pleadings, formulating and responding to discovery requests and trial 
preparation.  Specific areas of study include Slip/Trip and Fall, Joint and Several Liability, Contribution and 
Indemnification, Products Liability, Medical Malpractice, Wrongful Death/Survival actions, Federal and South Carolina 
Tort Claims Acts, Fraud and Unfair Trade Practice.  
 
LGST 307: Workers Compensation Law 
In this course we will review and discuss case law related to workers’ compensation, with a focus on South Carolina. 
The purpose of this course is to familiarize students with the facts of each case and the general principle it stands for. 
This will provide a guiding basis on which to proceed when similar cases are encountered in a law office.  Many cases 
build on the same principle – however, in each case the facts are different or a new exception is presented or another 
point of coverage is added. In this course students will learn how to recognize the appropriate case law that guides a 
case, as well as how to anticipate facts that could change the course of a case.  
 
LGST 308: Social Security Law 
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This course is designed to provide a basic understanding of the Social Security Administration’s disability process, 
administrative structure, terminology, ethical issues, relevant law and common issues encountered in the claims 
process.  Students will be introduced to the complexities of a unique legal system substantially different from any 
other existing in the United States and will learn the process of managing a social security file as it moves through the 
various stages of that process.   
 
 
 
LGST 309: Immigration Law 
This course presents a review the history and legal foundations of U.S. immigration law, as well as key constitutional 
and process issues.  As this is a survey course, it will substantively address the most prominent areas of immigration 
law, including refugee and asylum, criminal and terrorist immigration provisions, immigration benefits, detention and 
removal, and U.S. citizenship.  
 
LGST 390: Law Office Administration 
The legal field is vast in specialty areas, has no consistency from one firm to the next in methods of practice and 
culture, and is extremely dynamic. This course will provide you with the organizational skills, resources, and methods 
to efficiently manage various types of law office settings. We will also discuss the importance and value of nurturing 
your own professional growth and create a plan for lifelong learning in the paralegal field. 
 
LGST 444 Legal Studies Internship 
This course is designed to provide students with the opportunity to bring skills and knowledge learned in the 
classroom to a higher professional level by gaining practical legal experience in a law office or law-related 
environment.  The experience will be gained under the supervision of a paralegal or an attorney and will help ensure 
that the intern has skills and knowledge necessary to enter the work force as al paralegal. 
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Similar Programs in South Carolina offered by Public and Independent Institutions  
Identify the similar programs offered and describe the similarities and differences for each program.  
 
Program 

Name and 
Designation 

Total 
Credit 
Hours Institution Similarities Differences 

Minor in Legal 
Studies 18 

 Winthrop 
University 

Both the CofC and the 
Winthrop programs 
could serve the needs 
pre-law students who 
are interested in learning 
some fundamentals 
while in college. 

1. The Winthrop program appears open to all matriculated students. The 
CofC Program requires students to have completed coursework in an 
ABA approved program to be accepted. 

2. The CofC Program is geared towards students who are interested in 
working in the legal field, with an emphasis on advanced legal research 
and writing skills, critical thinking, communication and law office 
administration. 

3. The CofC Program was created as a degree completion program 
primarily for students who already hold an associate’s degree in 
Paralegal Studies.  

 B.S. in 
Business 
Administration 
with Law 
concentration  21 

 Limestone 
University   

1. The program at Limestone College is primarily a combination of 
Business Law and Criminal Justice courses.  

2. The CofC Program is geared towards students who are interested in 
working in the legal field, with an emphasis on advanced legal 
research and writing skills, critical thinking and communication and law 
office administration.  
The CofC Program was created as a degree completion for program 
primarily for students who already hold an associate’s degree in 
Paralegal Studies. 

B.A. in Political 
Science with 
Pre-Law and 
Legal Studies 
subfield. unclear 

 The 
Citadel 

 Both the CofC program, 
and the program at The 
Citadel could serve the 
needs pre-law students 
who are interested in 
learning legal 
fundamentals while in 
college. 

1. The Citadel’s program is not a degree completion program. This 
program is only available to full-time Corp of Cadets.  

2. The CofC program emphasizes legal management and execution 
efficiency, which is not part of the program at The Citadel.  

Minor in Law 
and Legal 
Studies 15 

 The 
Citadel 

Both the CofC program, 
and the program at The 
Citadel could serve the 
needs pre-law students 
who are interested in 
learning legal 

1. The Citadel’s program is not a degree completion program. This 
program is only available to full-time Corp of Cadets.  

2. The CofC program emphasizes legal management and execution 
efficiency, which is not part of the program at The Citadel. 
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fundamentals while in 
college. 
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Faculty 

 
State whether new faculty, staff or administrative personnel are needed to implement the program 
modification; if so, discuss the plan and timeline for hiring the personnel. Provide a brief explanation of 
any personnel reassignment as a result of the proposed program modification.  
 
We do not anticipate any changes in FTE faculty or any new administrative assignments. Students will 
enroll primarily in existing courses.  All new courses created for the Legal Studies concentration will be 
taught by adjunct lecturers. An adjunct lecturer will also be appointed as the concentration coordinator. 
Oversight of the Bachelor of Professional Studies program is provided by a program director, who is also 
an instructional faculty, and the Dean of the School of Professional Studies. 
 

 
Resources 

 
Identify new library, instructional equipment and facilities needed to support the modified program.  
Library Resources: New textbooks will be acquired and possibly new database subscriptions.  
Equipment: No new equipment is needed.  
Facilities: No new facilities are needed. 
 
Impact on Existing Programs 
Will the proposed program impact existing degree programs or services at the institution (e.g., course 
offerings or enrollment)? If yes, explain 

Yes 

No 
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Financial Support 

                                                 
1 Calculated based on the number of student credit hours expected to be generated and using the BPS tuition rate of $375 per credit hour.  
2 Calculated based on the number of student credit hours expected to be generated and using the BPS tuition rate of $375 per credit hour.  
3 It is assumed two new course sections will be required to serve students in this concentration in Year 1, 4 sections in Year 2, 6 sections in Year 3, 7 sections in Year 4 and 9 
sections in Year 5. Calculations are based on a rate of pay of $3,000 per course section, adjusted to reflect benefits at a rate of 19.71 percent (Social Security, Medicare and 
employer retirement contribution).  

Estimated Sources of Financing for the New Costs 

Category  1st  2nd  3rd  4th  5th  Total 

Tuition Funding   $55,1251  $87,750  $106,875   $117,000   $141,750   $508,500  

Program‐Specific Fees                   

Special State 
Appropriation 

                 

Reallocation of Existing 
Funds 

           

Federal, Grant, or Other 
Funding 

                 

Total   $55,1252  $87,750  $106,875   $117,000   $141,750   $508,500  

Estimated New Costs by Year  

Category  1st  2nd  3rd  4th  5th  Total 

Program Administration 
and Faculty and Staff 
Salaries 

$10,182.63  $17,365.6    $24,547.8  $28,139.1   $35,321.7   $115,556.8  

Facilities, Equipment, 
Supplies, and Materials 

             

Library Resources  $15,000   $10,000          $25,000 

Other (specify)                   

Total  $25,182.6   $27,365.6    $24,547.8  $28,139.1   $35,321.7   $140,556.8 

Net Total (i.e., Sources 
of Financing Minus 
Estimated New Costs) 

$29,942.4  $60,384.4  $82,327.2  $88,860.9  $106,428.3  $367,943.2 
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Budget Justification 
Provide a brief explanation for all new costs and sources of financing identified in the Financial Support 
table.  
The new costs generated by this program support instruction in the program, new library resources in the 
form of law texts as prescribed by the faculty and a stipend for a concentration coordinator. Instructional 
cost is based on two new course sections specifically required to serve these new students in this 
concentration in Year 1, 4 sections in Year 2, 6 sections in Year 3, 7 sections in Year 4 and 9 sections in 
Year 5. Calculations are based on a rate of pay of $3,000 per course section, adjusted to reflect benefits 
at a rate of 19.71 percent (Social Security, Medicare and employer retirement contribution). It is important 
to emphasize that no new FTE is being hired. Instructional costs will naturally increase as the number of 
concentration courses offered increases. Each course will be taught by a different adjunct faculty as the 
course content is specific to the specialization of the adjunct faculty.  
 
An adjunct lecturer will also be appointed as the concentration coordinator. Concentration coordinators 
have the following responsibilities: 
 

1. Ensure that the existing bundle of concentration courses is aligned with competencies endorsed 
by the relevant professional association, local employers/labor market, SC Department of 
Commerce and Workforce development and Professionally Oriented Adult Students 

2. Develop a concentration content map that conforms with the Professional Studies program 
content and delivery standards, and strikes a balance between competency coverage and adult 
student bandwidth (responsive to needs of different market segments - those seeking certification 
versus those simply wanting to complete a course of interest) 

3. Recruit, hire and stabilize a qualified group of faculty for teaching the concentration courses – 
faculty need to be aligned with teaching professionally oriented adult learners (maintain and 
develop a roster of qualified faculty who are willing to support the course design, content, delivery 
and management standards, commitments and culture endorsed by the Professional Studies 
Program 

4. Develop and conduct the annual concentration evaluation with the concentration students 
5. Conduct the annual concentration review meeting (using the results from the annual 

concentration survey) 
6. Identify and support the professional development needs of faculty 
7. Provide mentorship and guidance to students who are pursuing the concentration 

 
 
Concentration coordinators are expected to work approximately 4 hours per week. Coordinators are 
compensated at a rate of $3,000 per academic year.  
 
The cost of library resources is probably overestimated. A large amount of resources is already available. 
However, it is anticipated that student resource costs could be lowered by acquiring shared library 
resources.  
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Evaluation and Assessment 
 
Program 
Objectives 

Student Learning 
Outcomes Aligned to 
Program Objectives 

Methods of Assessment 

Students will 
possess strong 
research and 
analytical skills 
and effectively 
apply those skills 
in a law office 
setting. 
 

Students will be able 
to produce legal 
research that 
effectively address the 
issues in cases 
presented. 

This SLO will be assessed in Advanced Legal Research 
and Writing through a series of applied writing 
assignments and two extensive legal research 
assignments. All students will be assessed. Students are 
expected to be highly proficient (score at least 80%). 

Students will be 
able to 
communicate 
effectively in 
multiple modes, 
with clients, 
attorneys and 
other parties. 
 

a. Students will 
be able to 
produce 
effective 
writing for the 
legal field. 

 
b. Students will 

demonstrate 
understanding 
of the 
principles of 
interviewing. 

a. This SLO will be assessed in Advanced Legal 
Research and Writing through a series of applied 
writing assignments and two extensive legal 
research assignments. All students will be 
assessed. Students are expected to be highly 
proficient (score at least 80%). 

 
b. Students will conduct a series of interviews in 

APCP 323 (Interviewing). Students will also 
watch and critique interviews conducted by other 
students. All students will be assessed on how 
well they demonstrate understanding of the 
principles of interviewing. Students are expected 
to demonstrate a high level of proficiency (score 
at least 80%). 

 
 

Students will be 
able to critically 
analyze a case, 
providing end-to-
end case 
management, 
including long 
term planning for 
unanticipated 
developments. 

a. Students will 
apply critical 
thinking skills 
when 
evaluating 
statements 
and 
arguments. 

 
b. Students will 

demonstrate 
understanding 
of the 
principles of 
legal office 
administration. 

a. This outcome will be assessed in PRST 220. a) 
On the midterm & final, students will be given a 
short list of statements (5-10) on contemporary 
moral, social, & political issues and will be asked 
to break down these statements into their 
constituent logical parts, identifying 
presuppositions, implications, conceptual 
intuitions & any logical fallacies involved in these 
statements. 

 
b. Students taking the Law Office Administration 

course will be required to complete a semester-
long project in which they will be required to 
"create" a law office. This will include selection of 
case management and billing system, designing 
a client intake process, adoption of a project 
management process and a system for managing 
research. The quality of the project will be 
assessed using a rubric to be developed. All 
students will be required to complete this project. 
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Students are expected to be moderately 
proficient in completion of this project (score at 
least 70%). 

 
Will any the proposed modification impact the way the program is evaluated and assessed? If yes, 
explain. 

 Yes 
 No 

 
Will the proposed modification affect or result in program‐specific accreditation? If yes, explain; and, if 
the modification will result in the program seeking program‐specific accreditation, provide the 
institution’s plans to seek accreditation, including the expected timeline. 

 Yes 
 No 

 
Will the proposed modification affect or lead to licensure or certification? If yes, identify the licensure or 
certification. 

 Yes 
 No 

 
Explain how the program will prepare students for this licensure or certification. 
 
If the program is an Educator Preparation Program, does the proposed certification area require 
national recognition from a Specialized Professional Association (SPA)? If yes, describe the institution’s 
plans to seek national recognition, including the expected timeline. 

Yes 

No 

 
  

 



CURRICULUM SHEET for Bachelor of Professional Studies with Concentration in Legal Studies 

Bachelor of Professional Studies Admission Requirements 

To become a student at the School of Professional Studies one must be 21 years of age with an earned 
high school diploma (or equivalent) and at least 30 credit hours of completed coursework in the 
following: 

Oral and Written Communication (6-7 credit hours) 

• English 101 or English 110 

• Public Speaking (COMM 104 or equivalent) 

Humanities and Fine Arts (6 credit hours) 

• Art History/Music App/Theatre/Philosophy/Religious Studies/Ethics/Literature (choose two 
courses from two different disciplines) 

History (3 credit hours) 

• History-U.S./European/World (choose one) 

Social and Behavioral Sciences (6 credit hours) 

• Psychology/Sociology/Anthropology/Political Science/Economics or Geography (choose two 
courses from two different disciplines) 

Natural Science/Mathematics (12 credit hours) 

• Chemistry/Physics/Biology/Astronomy or Geology (choose one) 

• Statistics (MATH 104 or MATH 250) 

• One additional MATH course beyond College Algebra. 

• An additional 3 credit hours to be fulfilled by either an additional math or natural science or 
logic course. 

Bachelor of Professional Studies Curriculum (122 credit hours) 

The BPS curriculum consists of three components: core requirements, concentration requirements and 
concentration electives.  

Bachelor of Professional Studies Core Requirements (20-22 credit hours) 

• PRST 310 Leading Oneself and Others in the 21st Century (4) 
• PRST 311 Critical Thinking, Use of Research and Decision Making in the 21st Century (3) 
• PRST 312 Creativity and Innovation in the 21st Century (3) 
• PRST 313 Global Society in the 21st Century (3) 
• PRST 314 Ethics, Social Responsibility and Sustainability in the 21st Century (3) 
• PRST 315 21st Century Life and Work Skills (1-3) 
• PRST 410 BPS Capstone (3) 



Bachelor of Professional Studies Legal Studies Concentration Required Courses (21 credit hours) 

• APCP 323 Interviewing (3) 
• ENGL 334 Technical Writing (3) 
• LGST 301 Advanced Legal Research and Writing (3) 
• LGST 390 Law Office Administration (3) 
• LGST 444 Legal Studies Internship (3) * 
• MGMT 301 Management & Organizational Behavior (3) 
• PMGT 301 Introduction to Project Management (3) 

 

Bachelor of Professional Studies Legal Studies Concentration Elective Courses (complete 9 credit hours) 

• APCP 324 Leadership in Concept and Practice (3) 
• LGST 306 Personal Injury Pleading and Practice (3) 
• LGST 307 Workers’ Compensation Law (3) 
• LGST 308 Social Security Disability Law (3) 
• LGST 309 Immigration Law (3) 





















Occupational Outlook HandbookOccupational Outlook Handbook > > LegalLegal > > 

Paralegals and Legal AssistantsParalegals and Legal Assistants

Paralegals and legal assistants help lawyers prepare for Paralegals and legal assistants help lawyers prepare for 
hearings, trials, and corporate meetings. hearings, trials, and corporate meetings. 

Quick Facts: Paralegals and Legal AssistantsQuick Facts: Paralegals and Legal Assistants

2017 Median Pay2017 Median Pay $50,410 per year $50,410 per year 
$24.24 per hour $24.24 per hour 

Typical Entry-Level EducationTypical Entry-Level Education Associate's degreeAssociate's degree

Work Experience in a Related OccupationWork Experience in a Related Occupation NoneNone

On-the-job TrainingOn-the-job Training NoneNone

Number of Jobs, 2016Number of Jobs, 2016 285,600285,600

Job Outlook, 2016-26Job Outlook, 2016-26 15% (Much faster than average)15% (Much faster than average)

Employment Change, 2016-26Employment Change, 2016-26 41,80041,800

Bureau of Labor StatisticsBureau of Labor Statistics

SummarySummary

What Paralegals and Legal Assistants DoWhat Paralegals and Legal Assistants Do

Work EnvironmentWork Environment



Many paralegals and legal assistants have an associate’s Many paralegals and legal assistants have an associate’s 
degree or a certificate in paralegal studies.degree or a certificate in paralegal studies.

Most paralegals and legal assistants have an associate’s degree in paralegal studies, Most paralegals and legal assistants have an associate’s degree in paralegal studies, 
or a bachelor's degree in another field and a certificate in paralegal studies.or a bachelor's degree in another field and a certificate in paralegal studies.

EducationEducation

There are several paths a person can take to become a paralegal. A common path is There are several paths a person can take to become a paralegal. A common path is 
for candidates to earn an associate’s degree in paralegal studies from a for candidates to earn an associate’s degree in paralegal studies from a 
postsecondary institution.postsecondary institution.

However, many employers may prefer, or even require, applicants to have a However, many employers may prefer, or even require, applicants to have a 
bachelor’s degree. Because only a small number of schools offer bachelor’s degrees bachelor’s degree. Because only a small number of schools offer bachelor’s degrees 
in paralegal studies, applicants will typically have a bachelor’s degree in another in paralegal studies, applicants will typically have a bachelor’s degree in another 
subject and earn a certificate in paralegal studies from a paralegal education program subject and earn a certificate in paralegal studies from a paralegal education program 
approved by the approved by the American Bar AssociationAmerican Bar Association..

Associate’s and bachelor's degree programs in legal or paralegal studies usually offer Associate’s and bachelor's degree programs in legal or paralegal studies usually offer 
paralegal training courses in legal research, legal writing, and the legal applications of paralegal training courses in legal research, legal writing, and the legal applications of 
computers, along with courses in other academic subjects, such as corporate law and computers, along with courses in other academic subjects, such as corporate law and 
international law. Most certificate programs provide intensive paralegal training for international law. Most certificate programs provide intensive paralegal training for 
people who already hold college degrees.people who already hold college degrees.

Employers sometimes hire college graduates with no legal experience or legal Employers sometimes hire college graduates with no legal experience or legal 
education and train them on the job.education and train them on the job.

Licenses, Certifications, and RegistrationsLicenses, Certifications, and Registrations

Although not required, some employers may prefer to hire applicants who have Although not required, some employers may prefer to hire applicants who have 
completed a paralegal certification program.completed a paralegal certification program.

Some national and local paralegal organizations offer voluntary paralegal Some national and local paralegal organizations offer voluntary paralegal 
certifications to students able to pass an exam. Other organizations offer voluntary certifications to students able to pass an exam. Other organizations offer voluntary 

How to Become a Paralegal or Legal AssistantHow to Become a Paralegal or Legal Assistant
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Sticky Note
This is precisely the worry of Trident Tech, and should be the worry of other technical colleges. One attorney told me today the last person she hired has a bachelor's degree in hospitality management. If this trend continues and there is no way for paralegals to up-skill, technical colleges will find diminishing space for their graduates in the labor market. This tends to become more acute in times of recessions. 



paralegal certifications for paralegals who meet certain experience and education paralegal certifications for paralegals who meet certain experience and education 
criteria.criteria.

Important QualitiesImportant Qualities

Communication skills.Communication skills. Paralegals must be able to document and present their Paralegals must be able to document and present their 
research and related information to their supervising research and related information to their supervising attorneyattorney..

Computer skills.Computer skills. Paralegals need to be familiar with using computers for legal Paralegals need to be familiar with using computers for legal 
research and litigation support. They also use computer programs for organizing and research and litigation support. They also use computer programs for organizing and 
maintaining important documents.maintaining important documents.

Interpersonal skills.Interpersonal skills. Paralegals spend most of their time working with clients and Paralegals spend most of their time working with clients and 
other professionals and must be able to develop good relationships. They must make other professionals and must be able to develop good relationships. They must make 
clients feel comfortable sharing personal information related to their cases.clients feel comfortable sharing personal information related to their cases.

Organizational skills.Organizational skills. Paralegals may be responsible for many cases at one time. Paralegals may be responsible for many cases at one time. 
They must adapt quickly to changing deadlines.They must adapt quickly to changing deadlines.

Research skills.Research skills. Paralegals gather facts of the case and research information on Paralegals gather facts of the case and research information on 
relevant laws and regulations to prepare drafts of legal documents for attorneys and relevant laws and regulations to prepare drafts of legal documents for attorneys and 
help them prepare for a case.help them prepare for a case.

Last Modified Date:Last Modified Date: Wednesday, September 5, 2018 Wednesday, September 5, 2018 

Suggested citation:Suggested citation:
Bureau of Labor Statistics, U.S. Department of Labor, Bureau of Labor Statistics, U.S. Department of Labor, Occupational Outlook HandbookOccupational Outlook Handbook, , 
Paralegals and Legal Assistants, Paralegals and Legal Assistants, 
on the Internet at on the Internet at https://www.bls.gov/ooh/legal/paralegals-and-legal-https://www.bls.gov/ooh/legal/paralegals-and-legal-
assistants.htmassistants.htm (visited (visited November 14, 2018November 14, 2018).).
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Nixon, Julissa

From: Anderson, Argentini
Sent: Tuesday, November 20, 2018 3:08 PM
To: Nixon, Julissa
Subject: FW: Legal Studies
Attachments: Bureau of Labor Statistics - Paralegals.pdf

Categories: ACAP Meeting

From: Gibbison, Godfrey A <gibbisonga@cofc.edu>  
Sent: Thursday, November 15, 2018 5:17 PM 
To: Lane, John <jlane@che.sc.gov> 
Cc: Yin, Lishu <LYin@che.sc.gov>; Anderson, Argentini <aanderson@che.sc.gov> 
Subject: FW: Legal Studies 
 
Dear Dr. Lane, 
 
I am continuing to work on the BP Legal Studies proposal and the letters of support. However, I wanted to give you a 
sense of the evidence I plan to present and get your perspective. The idea for this program started with this email 
below. I was at first a bit confused as to why such a pathway would be necessary for people who already have a path 
into a profession. When I met with the faculty at Trident Tech they explained to me that they are finding that medium 
size and large law firms are more and more demanding that paralegal candidates have a bachelor’s degree. I still did not 
find this convincing so I arranged meetings with about 20 attorneys in Charleston and a few in Columbia. They all explain 
that their needs have changed and that they need their paralegal to be an independently functioning individual who can 
think critically, communicate well with colleagues and with clients, can write well, are very skilled in legal research and 
can lead and manage. They also explained to me that they find that employees who have a bachelor’s degree have much 
higher skill sets in these dimensions than employees who have associate degrees. Some attorneys went as far as to say 
they don’t care what the applicant studied in college, they just care whether they have a bachelor’s degree.   
 
One attorney theorized that during the Great Recession law firms experienced the difference between employees who 
have an associate’s and those who have a bachelor’s degrees. Many individuals who finished college during the 
recession had a hard time finding jobs, and many of them took jobs they would not normally have taken. That helped to 
change the requirements of the profession. However, this article by the American Bar Association 
https://www.americanbar.org/publications/law_practice_magazine/2014/january‐february/the‐changing‐role‐of‐legal‐
support‐staff/ provides a further explanation rooted in the role that technology is playing in the legal profession. 
Technology has eliminated certain roles that used to exist in a law office, and ratcheted up the skills that paralegals need 
to have in many dimensions. All of these changes have shifted the advantage in hiring towards graduates of 4‐year 
degree programs.   
 
The attached document from the Bureau of Labor Statistics also points to the changing trend and provides a national 
perspective. Not only does it point out that many employers prefer applicants who have a bachelor’s degree, they will 
hire them with no legal experience. This presents a problem for graduates with associate’s degrees, who will find 
themselves out competed and with no pathway to earning a bachelor’s degree. It should be clear that the intent here is 
simply to bridge a gap for those who desire to cross that bridge.  
 
I would like your guidance about how much of this I should include in the proposal and in what format.  
 
Thanks. GG 
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Godfrey A. Gibbison 
Dean, School of Professional Studies, College of Charleston 
Interim Dean of the Graduate School, University of Charleston, SC 
66 George Street, Charleston SC 29424 
 
Office: 843‐953‐3596 
Cell: 843‐259‐6882 
 
Email: gibbisonga@cofc.edu 
LinkedIn: www.linkedin.com/in/godfrey‐gibbison‐a0519916 
Web: sps.cofc.edu and gradschool.cofc.edu    
 
 

From: Norton,Susan [mailto:Susan.Norton@tridenttech.edu]  
Sent: Tuesday, March 8, 2016 9:51 AM 
To: Gibbison, Godfrey A <gibbisonga@cofc.edu> 
Subject: Legal Studies 
 
Godfrey, 
 
A  Paralegal program faculty member was in my office last week, and the conversation turned to his lamenting that 
there were no effective pathways for his graduates to pursue a bachelor’s degree.  Evidently the jobs are plentiful, and 
many of our graduates already working, he thinks, would return to school to earn a bachelor’s.  Our Paralegal program is 
ABA approved and requires 21 hours of general education plus another 6 of electives, which could be more gen. ed. 
courses for a total of 27 hours of general education.  There are an additional 42 hours in legal studies courses. 
 
I was tossing this out to you in case you were interested in having a conversation with our paralegal folks about the BPS 
and  its potential to attract paralegal graduates. 
 
Let me know if you would like to explore. 
 
Susan 
 
Susan Norton  
Assistant Vice President of Academic Programs  
Trident Technical College  
843.574.6211  
 





 
 

  

November 20, 2018 
 
 
Godfrey A. Gibbison 
Dean, School of Professional Studies 
College of Charleston 
 
 
RE: BPS Legal Studies Concentration 
 
 
I am pleased to write this letter of support for the proposed Bachelor of Professional 
Studies (BPS) concentration in Legal Studies at the College of Charleston.  
 
The mission of the South Carolina Technical College System is to provide learning 
opportunities that promote economic and resource development in the state. 
Creating academic pathways for technical college graduates to continue their 
education is important.   
 
Nine of our 16 technical colleges currently offer a paralegal program. Aligned with our 
efforts to improve transfer statewide, the proposed Legal Studies concentration 
presents an opportunity for our graduates to enter and complete a competitive legal 
studies program at the baccalaureate level. What’s more, the program promotes 
completion of the associate’s degree first. 
 
The College of Charleston demonstrates the desire and ability to collaborate. 
Partnership work at the local level to develop the curriculum has potential to benefit 
the entire System. We hope to strengthen our collaboration with the College of 
Charleston system-wide and will look to programs like the BPS in Legal Studies to 
increase access and affordability of quality higher education in South Carolina.  
 
Sincerely,  
 

 
 
Dr. Hope E. Rivers 
Executive Vice President  







November 19, 2018 

VIA ELECTRONIC MAIL: GibbisonGA@cofc.edu 
Godfrey A. Gibbison, PhD 
Dean, School of Professional Studies 
College of Charleston 
3800 Paramount Drive 
North Charleston, SC 29405 

RE: CALA Letter of Recommendation 
Legal Studies 

Dear Dean Gibbison: 

The news of the College of Charleston supplementing its Professional Studies program with 
Legal Studies is very exciting to hear. This will definitely strengthen the legal field by 
providing entry level paralegals and legal assistants with the knowledge to become 
productive and efficient employees. Those students who continue their education in law 
will also find this foundational to their careers as attorneys. This program will give a 
competitive edge for anyone seeking a profession in the legal field, especially coming from 
a well-reknowned institution such as the College of Charleston.

Thank you for participating in the betterment of our legal community. I wish you the very 
best in this endeavor. If there is anything that I can help with in any way, please do not 
hesitate to contact me. Thank you.  

Best Regards, 

Delfin Floresca CALA President 2018 
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