AS/400 MASTER FILE LAYOUTS/COURSE



TAPE.COURSE REQUIREMENTS
Date Last Revised: 2/08/94

The following information will describe in detail which courses should be included in the TAPE.COURSE file.

Reporting Period.  Institutions are to report Course data for the Fall, Spring, and Summer (Summer I and Summer II) semesters.  The Course data included in the TAPE.COURSE file is as of the reporting institution's matriculation date and is due at the Commission on October 31, March 25, and August 15, respectively.

Definition of "Course".  A "course" is defined as an organized set of activities pertaining to instruction in a particular subject matter, which is conducted during a given period of time (usually a quarter/semester) and for which credit is usually given.

Definition of "Section".  A "section" is defined as a group of students who are scheduled to meet together for instruction as a regularly scheduled, organized class with one or more instructors; OR a group of students assigned to one or more instructors for independent or supervised study (including clinical work, student teaching, thesis supervision, etc.)  under a specified course number OR a single student assigned to an instructor for independent study under a specified course number.

Courses to be Included.  The TAPE.COURSE file should include courses creditable toward a diploma, certificate, degree, or other formal award.  Include courses that are part of a vocational or occupational programs, including courses taught at off-campus centers.  Also, include remedial courses such as English 100, Math 100, etc.

Courses to be Excluded.  The following types of courses should not be included in the TAPE.COURSE file.

1.
Continuing Education courses AND/OR courses providing for Continuing Education Units (CEU's). 

Note: Students auditing a course/section should be excluded from the COUR_ENROLL field (which contains the total number of students enrolled for a specified course/section).  Refer to page 13.1 of the Data Dictionary.

Note: Students taking a course/section under the South Carolina statute 59-111-15, "Tuition assistance for permanent faculty and staff", should be included in the COUR_ENROLL field.  In addition to being reported in the CHEMIS, institutions will continue to report these credit hours (relative to this statute) to the Commission manually on paper.  This will enable the Commission to subtract these credit hours, as specified by the statute, prior to computing the Formula.   Refer to page 13.1 of the Data Dictionary.

Note: Remedial courses such as English 100, Math 100, etc. should be reported at full credit.  Any additional calculations needed for the Formula, concerning Remedial courses, will be performed by the Commission from the full credit hours reported.  Refer to page 14.1 of the Data Dictionary.


TAPE.COURSE REQUIREMENTS (cont'd)
Date Last Revised: 11/17/93

Note: The following clarification for Joint Programs specifies which institution receives the headcount enrollment and which institution receives the course credit hours:

Headcount Enrollment (TAPE.STUDENTE)

1. The institution where the student applied for and was accepted into a specific degree seeking program will report the student to the CHEMIS.  In other words, the
student's home institution where he/she is seeking a degree will report the headcount enrollment unless otherwise specified in a prior agreement, previously approved by CHE, between the participating institutions.

Course Credit Hours (TAPE.COURSE)
1.  The institution that sponsors the course (pays the faculty) "owns" the course and will report the credit hours to the CHEMIS unless otherwise specified in a prior agreement, previously approved by CHE, between the participating institutions.

These instructions apply to all existing Joint Programs as well as any new ones approved after November 1, 1993.

Course Update Transactions




Date Last Revised:  4/15/94

	
	
	
	
	
	START
	END
	DATA DICT.

	FILE NAME
	FIELD NAME
	TITLE       
	       ATTRIB.
	
	POS
	POS
	PAGE#

	TAPE.COURSE
	
	
	
	
	
	
	

	(Course Static Data Record)
	REC_TYPE
	Record Type
	1A
	
	1
	1
	66.1

	
	DATA_TYPE
	Data Type
	1A
	
	2
	2
	21.1

	
	INST_CODE
	Institution Code
	6N
	0
	3
	8
	41.1

	
	COURSE_SYMBL
	Course Symbol
	5A
	
	9
	13
	16.1

	
	COURSE_NBR
	Course Number
	5A
	
	14
	18
	15.1

	
	SECT_IDENT
	Section Identifier
	3A
	
	19
	21
	78.1

	
	REPORT_YEAR
	Report Year 
	4N
	0
	22
	25
	71.1

	
	REPORT_SEM 
	Report Semester
	2N
	0
	26
	27
	70.1

	
	ORGAN_UNIT 
	Organizational Unit
	
	
	
	
	

	
	PROG_CODE
	Program Code
	6N
	0 
	34
	39
	62.1

	
	PROG_SUFFIX
	Program Suffix
	3N
	0
	40
	42
	63.1

	
	COUR_LEVEL
	Course Teaching Level Identifier
	1A
	
	43
	43
	14.1

	
	CONT_HOURS
	Contact Hours per Week
	
	
	
	
	

	
	START_DATE
	Starting Date
	8N
	0
	48
	55
	81.1

	
	END_DATE
	Ending Date
	8N
	0
	56
	63
	26.1

	
	METH_INSTR
	Method of Instruction
	2N
	0
	64
	65
	49.1

	
	DIST_LEARN
	Distance Learning Code
	1A
	
	66
	66
	25.1

	
	FILL_1
	Filler Field
	24A
	
	67
	90
	34.1


ATTRIBUTE LEDGER
       A
= Alphanumeric Format

       N
= Numeric Format (Unpacked, Unsigned)


Course Update Transactions
(cont’d)
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	START
	END
	DATA DICT.

	FILE NAME
	FIELD NAME
	TITLE       
	ATTRIB
	
	POS
	POS
	PAGE#

	(Enrollment Data Record)
	REC_TYPE
	Record Type
	1A
	
	1
	1
	66.1

	
	DATA_TYPE
	Data Type
	1A
	
	2
	2
	21.1

	
	INST_CODE
	Institution Code
	6N
	0
	3
	8
	41.1

	
	COURSE_SYMBL
	Course Symbol
	5A
	
	9
	13
	16.1

	
	COURSE_NBR
	Course Number
	5A
	
	14
	18
	15.1

	
	SECT_IDENT
	Section Identifier
	3A
	
	19
	21
	78.1

	
	REPORT_YEAR
	Report Year
	4N
	0
	22
	25
	71.1

	
	REPORT_SEM
	Report Semester
	2N
	0
	26
	27
	70.1

	
	ENROLL_TYPE
	Enrollment Type
	1A
	
	28
	28
	29.1

	
	COUR_CREDIT
	Course Credit Hours
	4N
	2
	29
	32
	12.1 

	
	COUR_ENROLL
	Course Enrollment
	4N
	0
	33
	36
	13.1

	
	START_DATE
	Starting Date
	8N
	0
	37
	44
	81.1

	
	END_DATE
	Ending Date
	8N
	0
	45
	52
	26.1

	
	FILL_1
	Filler Field
	38A
	
	53
	90
	34.1

	(Instructor Data Record)
	REC_TYPE
	Record Type
	1A
	
	1
	1
	66.1

	
	DATA_TYPE
	Data Type
	1A
	
	2
	2
	21.1

	
	INST_CODE
	Institution Code
	6N
	0
	3
	8
	41.1

	
	COURSE_SYMBL
	Course Symbol
	5A
	
	9
	13
	16.1

	
	COURSE_NBR
	Course Number
	5A
	
	14
	18
	15.1

	
	SECT_IDENT
	Section Identifier
	3A
	
	19
	21
	78.1

	
	REPORT_YEAR
	Report Year
	4N
	0
	22
	25
	71.1

	
	REPORT_SEM
	Report Semester
	2N
	0
	26
	27
	70.1

	
	INSTRUCT_NO
	Instructor Number
	9N
	0
	28
	36
	42.1

	
	INSTRUCT_PC
	Instructor Teaching Percentage
	3N
	0
	37
	39
	43.1

	
	START_DATE
	Starting Date
	8N
	0
	40
	47
	81.1

	
	END_DATE
	Ending Date
	8N
	0
	48
	55
	26.1

	
	FILL_1
	Filler Field
	35A
	
	56
	90
	34.1



       Course Update Transactions (cont’d)
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	START
	END
	DATA DICT.

	FILE NAME
	FIELD NAME
	TITLE       
	ATTRIB 
	
	POS
	POS
	PAGE#

	(Day/Time Mtg Data Record) 
	REC_TYPE
	Record Type
	1A
	
	1
	1
	66.1

	
	DATA_TYPE
	Data Type
	1A
	
	2
	2
	21.1

	
	INST_CODE
	Institution Code 
	6N
	0
	3
	8
	41.1

	
	COURSE_SYMBL
	Course Symbol
	5A
	
	9
	13
	16.1

	
	COURSE_NBR
	Course Number
	5A
	
	14
	18
	15.1

	
	SECT_IDENT
	Section Identifier
	3A
	
	19
	21
	78.1

	
	REPORT_YEAR
	Report Year
	4N
	0
	22
	25
	71.1

	
	REPORT_SEM
	Report Semester
	2N
	0
	26
	27
	70.1

	
	DAY_WEEK
	Days of the Week
	7A
	
	28
	34
	22.1

	
	START_TIME
	Start Time
	4N
	0
	35
	38
	82.1

	
	END_TIME
	End Time
	4N
	0
	39
	42
	27.1

	
	SITE_IDENT
	Site Identifier
	5N
	0
	43
	47
	79.1

	
	BLDG_IDENT
	Building Identifier
	6A
	
	48
	53
	 6.1

	
	ROOM_IDENT
	Room Identifier
	8A
	
	54
	61
	74.1

	
	START_DATE
	Starting Date
	8N
	0
	62
	69
	81.1

	
	END_DATE
	Ending Date
	8N
	0
	70
	77
	26.1

	
	FILL_1
	Filler Field
	13A
	
	78
	90
	34.1


ATTRIBUTE LEDGER
       A
= Alphanumeric Format

       N
= Numeric Format (Unpacked, Unsigned)

TAPE.COURSE contains data for all courses for a given year and semester at institutions, prepared for CHEMIS on a 6250 unlabeled ASCII or EBCDIC formatted tape.  Consistent with IBM format, fields are delimited by physical position.  Four record types are contained in this file and are identified as follows:  Course Static Data Record (DATA_TYPE field = "S"), Enrollment Data Record (DATA_TYPE field = "E"), Instructor Data Record (DATA_TYPE field = "I"), and Day/Time Meeting Data Record (DATA_TYPE field = "M").  Each Course Static Data Record will be followed by one or more instances of the other three record types.  The order in which the record types will be reported is:  One Course Static Data Record followed by one or more Enrollment Data Records followed by one or more Instructor Data Records followed by one or more Day/Time Meeting Data Records.  For all records, REC_TYPE is specified with the constant "C" to aid in identifying the record.  If "C" is not present, then a discrepancy will be detected during the edit process.  Nulls are represented as all nines for both alphanumeric as well as numeric fields.  All fields are mandatory.  
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